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Notice to Students 

This manual provides important information about Social Work Field Education at Greenville University. All 

students should read it carefully. In addition, every student should read the Student Handbook for a full explanation 

of university policies and procedures. 

Students are responsible for knowing and adhering to the policies and procedures in this Field Manual, in the Student 

Handbook, and the Greenville Office of Admissions and Records. 

Students are required to sign the attestation that they have read and will follow the policies in this 

manual and return to the Director of Field.  The attestation can be found in the appendix.  
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Director of Field Instruction Preface 
 

 
Dear Social Work Student, 

 

Practicum is an extremely exciting time as   the skills you have harnessed in the classroom   are utilized in the 

real field setting.  It will quickly become apparent why   practicum is considered the “signature pedagogy of 

social work,” as you understand how your skills translate, and how you may need to adjust in understanding, 

and self-awareness. 

 

I am honored to be able to walk alongside you in this journey, with the understanding and expectation that at 

the completion of this capstone experience you will be not only a past student, but also my colleague in the 

field of Social Work.  A field in which you will find many challenges, but also many rewards, in the service of 

others.    A field in which those who serve for a long time will consider a calling rather than simply a job.  

 

Read this manual     in its entirety and make sure to take stock of your assignments, and requirements.  All are 

engineered to provide you with a thoughtful and worthy field experience.  Approach the next few months 

with eager learning, self-awareness, fresh ideas, and creativity.  You as a practicum student bring so much 

value to your agency in energy, out of the box thinking, and strong skills and knowledge.  Ask questions, lots 

of questions and reach out when you need something.  Begin to build your routines of boundaries and self-

care. 

 

As always, I am praying for you and here for you if you need any additional assistance.  I sincerely look 

forward to hearing and discussing your life-changing, professional building experiences.   It is my joy, as you 

engage in this experience to watch you develop into a professional social worker who will do good work and 

change the world. 

 

 

Sincerely, 

 

Nicki Schoonover, MSW, LCSW 

 

Director of Field Education and Greenville University
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Administrative Structure of the Field 
Program 

 

The faculty of the Greenville University Social Work Program is dedicated to helping each student to succeed in this 

program. The roles and responsibilities of the faculty regarding field experiences are as follows: 

 

 

A. Vice President for Academic Affairs Dean of Faculty 
 

The Vice President for Academic Affairs and Dean of Faculty, Professor of Theology, Brian Hartley, PhD, works 

closely with the Dean, the Director of Field Education, and the faculty regarding the curricular content of the 

fieldwork courses. 

B. Chair of the Department of Social Work and Criminal Justice  

The Chair of the Department of Social Work and Criminal Justice, Dr. Michael Laughlin oversees the 

department.  He works closely with the Director of Field Education and Director of the Social Wo rk 

Program to ensure the program meets standards and functions proficiently.  

 

C. Director of the Social Work Program 

Dr. Helo Ojdarv Director of the Social Work program directs all aspects of the social work program.  

She provides guidance and direction on changes and situations related to the field program. 

 

D. Director of Field Education 
 

The Director of Field Education, Nicki Schoonover, MSW, LCSW, provides administrative leadership and direction 

for the field education program. The Director reports to the Director of the Social Work Program and supervises the 

Field Instructors and Field Faculty Liaisons. The Director of Field Education oversees the general operations and 

facilitates the ongoing operation of the fieldwork education program. 

 

E. Field Instructors  
 

Field Instructors are professional social workers (BSW or MSW) who predominantly work in agency settings. They 

provide instruction, supervision and support to students while in the field at their field placements. The field 

education program networks and establishes relationships with many agencies in the Greenville area and surrounding 

communities, continually seeking out new placements for students in agreement with the social work program 

mission. 

 

F. Task Supervisors 
 

Task supervisors may be used in a occasions when an agency  does not have a professional able to supervisor a 

student daily.  Task supervisors have a similar degree to social work.   A qualified  Field Instructor still provides 

weekly supervision  with  the student in  the field placement and works with the student and task supervisor to     

complete evaluations and supervision of the student.,



 
7 

Greenville University Social Work Program 
Field Education Office 

 

 

Faculty 

 
Nicki Schoonover MSW, LCSW – Director of Field Education 

Office: Ladue 108  

Phone: 618-664-6815 (office), 314 -649-8737 (cell/text) 

E-mail: nicki.schoonover@greenville.e  

mailto:carrie.ackerman@greenville.edu


 8 

Administration and Faculty 2021-2022 
 
 

Dr. Brian Hartley, Ph.D, Vice President for Academic Affairs 

 

Dr. Michael Laughlin, Chair of the Social Work & Criminal Justice Department  

 

Dr. Helo Ojadarv, Director of Social Work Program 

 

Nicki Schoonover, MSW, LCSW, Director of Social Work Field Education 
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Greenville University Mission 
 

Greenville University empowers students for lives of character and service through a transforming 

Christ-centered education in the liberating arts, sciences, and professional studies. Greenville 

University, 2013. 

 

Social Work Program Mission 
 

The Social Work Program will provide and coordinate a Christ-centered, liberal arts education for 

students, including preparation in social work from a Christian perspective, and training for lives of 

effective and redemptive service in a culturally diverse society and world. 

 

Social Work Program Goals 
 

Knowledge  

1. Students completing a major in social work will have a wide knowledge base in sociological 

concepts and processes. 

 
Skills 

2. Students will have the fundamental skills to become professional social workers both 

in academic and applied settings. 

 
Relating to Society 

3. Students will be able to relate the knowledge and skills of the discipline to the needs 

of contemporary society. 

 
Graduate Education 

4. Students completing the social work major will be admissible to a graduate degree program 

in the field. 

 
Motivation & Career 

5. Students will display a life career motivation for human service and will be employable. 

 
Christian Service 

6. Students will be able to practice the discipline from a Christian perspective and will 

understand how a Christian worldview can both motivate and direct social work practice. 
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CSWE Core Competencies 
 

In light of the accreditation standards, the Social Work Program Curriculum is competency based. Coursework and 

field placements parallel the competency-based approach. The curriculum prepares students to exhibit core 

competencies—the knowledge, values, and skills—of generalist social work practice. These competencies are 

listed below. We encourage you to review these competencies to become familiar with them whether as a 

student or a field instructor. 

 

1. Demonstrate Ethical and Professional Behavior 
2. Engage, Diversity and Difference in Practice 
3. Advance Human Rights and Social, Economic, and Environmental Justice 
4. Engaged in Practice-informed Research and Research-informed Practice 
5. Engage in Policy Practice 
6. Engage with individuals, Families, Groups, Organizations, and Communities 
7. Assess Individuals, Families, Groups, Organizations, and Communities 
8. Intervene with Individuals, Families, Groups, Organizations, and Communities 
9. Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities 
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Field Instruction: Goals, Policies, and Procedures 
 

 

 

Field Instruction Goals 

The Social Work Program’s BSW program is accredited by the Council on Social Work Education (CSWE). 

CSWE establishes minimum standards for curriculum and publishes them in a document entitled the Educational 

Policy and Accreditation Standards (EPAS). A full listing and discussion of the CSWE EPAS are available on the 

CSWE website at: http://www.cswe.org/Accreditation/Handbook.aspx 
 

Practicum is a class that takes the form of a closely supervised educational internship in a social work agency that 

provides a unique opportunity to integrate conceptual and theoretical material learned in the classroom with 

hands-on, real life service delivery experiences. The Field Education Office is responsible for all field instruction. 

 
The BSW curriculum is designed to provide students with the knowledge, values, and skills for professional social 

work practice. Essential to this is practice with diverse groups, the poor, disenfranchised, the disabled and the 

disadvantaged. 

 
The objectives of the practicum class and experience are: 

1. Apply initial critical thinking, identify social policies, and facilitate effective transitions to professional 

practice.  

2. Utilize a beginning level of reflection and self-regulation to manage personal values and maintain 

professionalism in practice situations.  

3. Translate fundamental research evidence to inform and improve practice, policy and service delivery while 

also applying and demonstrating basic understanding of social, economic and environmental justice to 

advocate for human rights at the individual and system level.  

4. Apply initial knowledge of human behavior and the social environment, person-in-environment and multi-

disciplinary theoretical frameworks to engage with clients 

 

 

 

Field Education Policies and Procedures 
 

Admission Requirements to Field Practicum 

 

 

Students entering social work practicum must have completed the prerequisites as posted on the Course 

Listings. It reads: 

 

Prerequisite: SOCI 101 (Introduction to Sociology), PSYC 202 (Statistics), SCWK 210 (Research 

Methods), SCWK 205 (Introduction to Social Work), SCWK 240 (Social Work Practice) and upper 

division status. 

 

http://www.cswe.org/Accreditation/Handbook.aspx
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o In addition, the student must have maintained a University GPA of at least 2.0/4.0. 

 

Students apply to the program in year 3 by completing the Application for Admission in the Social 
Work Program (See Appendix) online via google forms.  Once students apply they are then 
contacted for an interview, once program faculty has determined they meet all program criteria.  
Students must provide a resume and letter of reference at the time of interview.  After the interview 
students will be notified by the program director of their acceptance.  After students are accepted 
into the program the
 

Director of Field will reach out to schedule a meeting to discuss practicum placement.  This meeting 

happens ideally the semester before students begin their internship.  Preferably, students will select 2-

3 agencies to interview and then notify the Director of Field Education of their selection and 

acceptance to the agency.  The Director of Field Education will then reach out to the Field Instructor 

to confirm acceptance, complete affiliation agreement, complete Field Instructor Information Form, 

and schedule field instructor training via zoom.  (See appendix for related forms and visual flow chart 

of process) 

 

Discrimination and Sexual Harassment 

 

The commitment of the Social Work Program to the most fundamental principles of academic 

freedom, equality of opportunity, and human dignity requires that decisions involving students and 

employees be based on individual merit and be free from discrimination in all its forms. 

The policy of the Social Work Program is to comply fully with all federal and state nondiscrimination 

and equal opportunity laws, orders, and regulations. The university will not discriminate against any 

person because of race, color, sex, religion, national origin, ancestry, age, marital status, disability, 

sexual orientation, including gender identity, unfavorable discharge from the military or status as a 

disabled veteran or a veteran of the Vietnam era. This nondiscrimination policy applies to admissions, 

employment, access to and treatment in the Greenville University programs and activities. 

 

Sexual harassment of students or employees will not be tolerated and actions will be taken to provide 

remedies when such harassment is discovered. The university environment must be free of sexual 

harassment in work and study. 

 

Sexual harassment is defined by law and includes any unwanted sexual gesture, physical contact, or 

statement that is offensive, humiliating, or an interference with required tasks or career opportunity at 

the University. This includes inappropriateness involving sexual orientation and/or gender identity. 

 
 

Academic Credit for Life or Previous Work Experience 
 

In accordance with the Council on Social Work Education policy, academic credit for life experience 

and previous work experience cannot be granted in whole or in part in lieu of the field practicum 

courses. 



 
13 

 

Agency Agreements 
 

The Field Education Office must approve organizations or agencies. The organizations or agencies 

and field instructors must complete the forms below. 

 
• Field Instructor Information Form (FIIF – Each Field Instructor must complete the FIIF and be 

approved by the Field Education Office previous to student placement of students. Field 

Instructors must be approved by the Field Education Office due to requirements set forth by 

the CSWE regarding the credentials of field instructors. 

• Affiliation Agreement Form- Each site must complete an Affiliation Agreement for each 

individual program. 

• Both forms are located at the appendix of the field manual. 

 
Completed forms must be submitted to the Field Education Office before a student may start a 

practicum. 
 

Agency Policies 
 

Students are required to comply with the rules and policies of the practicum site, insofar as they 

pertain to their activities while at the practicum site. The practicum agency may require students to 

obtain pre- practicum health and/or criminal background checks. While the social work programs do 

not collect this information, students are informed that the agency may require such information. 

Should a student elect not to provide the required information, he/she is informed that a practicum at 

that agency may not be an option. 
 

Agency Reimbursement for Student Services 

 

Students shall follow agency policy regarding the collection of fees and accepting gifts. Students can 

be given a stipend by their agency as long as it is approved prior to the beginning of the practicum by 

the Director of Field Education. 
 

Concurrent Student Employment and Practicum Policy 

 

Field placements in a field setting in which the student is employed are highly discouraged. In the event 

that the student needs to consider this option, the following criteria must be met. 

 

1. The site must meet the same criteria for “Selection of Agencies” and “Selection of Field 

Instructors” and must be approved by the Field Education department. 
 

2. The site must provide a Field Instructor who is not the regular administrative/job 
supervisor. This person must meet all the criteria of a Field Instructor. 

 



 14 

3. If a student is employed at a site where the practicum takes place, there must be release 

time to fulfill practicum assignments. 
 

4. The job assignment and the practicum activity are separate. Practicum tasks cannot be a 

part of job responsibilities. Time must be kept for each individually and not concurrently. 

 

Automobile Insurance 
 

Some programs provide secondary auto insurance. Students who will be using their personal 

vehicle for agency business should negotiate automobile coverage with the agency at the time 

of the interview. 

 

Criminal Records 
 

Students should inform the field education administrator of any information regarding felony 

convictions and/or other information that may impact the student’s ability to secure and 

complete a practicum. Individual programs do not conduct criminal background checks on 

students. If the program is aware of criminal conviction or other pertinent information, the 

student may be asked to sign a release of information authorizing the program to discuss this 

information with approved practicum sites. 

 

Disability and Compliance with the Americans with Disabilities Act 
 

The Americans with Disabilities Act (ADA) of 1990 extends and implements civil rights 

protections for disabled individuals. Students requiring an accommodation related to a 

disability should utilize Greenville University resources to formally document their disability 

and work with those resources to request accommodations during their practicum experiences. 

Greenville University has a policy that protects students from discrimination and has an office 

that assists students with assessment and support services. 

 

Health Insurance Portability and Accountability Act of 1996 (HIPAA) 
 

Many practicum agencies that collect and/or use client health information are required to 

comply with the federal HIPAA law. As the social work program is not considered a business, 

Greenville University programs are not required to comply. However, agencies may wish to 

orient their practicum students and take steps to ensure student compliance. Some programs 

require HIPAA training prior to practicum
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Liability 
 

Greenville University provides liability insurance for students in practicum.  If an agency needs 

proof of the this insurance it can be provided by contacting the Director of Field. 

Lobbying Activities 
 

Students who engage in formal lobbying activities as a part of the practicum experience should 

discuss with the practicum agency and his/her field liaison the issue of registering as a lobbyist 

with the appropriate governmental entity. If the student and field instructor determine that 

registration is appropriate, the student must register as a lobbyist with the practicum agency 

(not the University). It is the responsibility of the student and the agency to comply with all 

laws and regulations relevant to lobbying.  

Mandated Reporting 

As developing social work professionals, our expectation is that students adhere to the NASW 

Code of Ethics and report incidents of suspected neglect or abuse. We highly recommend 

students discuss these situations with their field instructors to gain full appreciation and 

knowledge of the reporting process. It is also recommended that students familiarize 

themselves with individual State Laws (where they are completing practicum and/or where 

they intend to practice after graduation) that determine who is a mandated reporter: 

http://www.childwelfare.gov/systemwide/laws_policies/statutes/manda.cfm and 

http://www.ncea.aoa.gov/Main_Site/Find_Help/APS/Analysis_State_Laws.aspx. 

Safety and Security of Student in Practicum 

Safety of students in the field is a priority for the Field Education Office. While we do not wish students 

to be protected from the realities of professional practice, immersing students in the realities of practice  

can also expose them to safety and security risks. The Field Education Office and practicum sites must  

partner to reduce risks to students in practicum. Many practicum students have safety and security 

concerns as they enter the field practicum. If not addressed, concerns about personal safety can 

significantly impact learning opportunities in the practicum. Field instructors and practicum sites, when  

applicable, should do the following regarding safety: 

 

■ Discuss safety and security matters with students at the placement interview or at the 

beginning of the practicum. Information about the incidence of or possibility for violence 

while engaging in practicum activities should be communicated to the student. 

■ Explain and enforce agency safety protocols with students, including building and office 

security, emergency procedures, management of violent clients and home visit safety 

procedures. (NOTE: students are expected to follow agency rules regarding the necessity 

of home visits and home visit protocol.) 

■ Provide a tour of the surrounding neighborhood or areas in which the student may work 

http://www.childwelfare.gov/systemwide/laws_policies/statutes/manda.cfm
http://www.ncea.aoa.gov/Main_Site/Find_Help/APS/Analysis_State_Laws.aspx
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and address concerns students may have regarding work in the community. 
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■ Allow students to observe staff engaged in the work for which the student is preparing. 

■ Allow students to be observed while engaged in learning activities. 

■ Link students with agency-provided security resources (i.e., safety training, cellular 

telephones, beepers). The following types of activities warrant special concern and, therefore, 

should be discussed with the Field Education Office and the student prior to the assignment: 

• Physical restraint of clients 
• Transportation of clients in the student’s private vehicle 

• Transportation of a client with a history of violent behavior 

• Treatment of a client with a history of violence toward the staff 

• Work in the agency at times when or in areas where other staff is not present 

 
Any incident or injury involving the student should be reported to the University as soon as possible. 

 

Harassment 
 

Harassment is a form of discrimination that violates the policy of Greenville University. 

 

Sharing Sensitive Information 
 

The Field Education Office will share all relevant information with appropriate persons including the  

faculty liaison, the agency field instructor, the student’s academic advisor and social work program  

director for the student. Relevant information is defined as information that may have an impact on the 

practicum site selection, placement or implementation process and that may affect clients, agency field  

instructors, staff or the learning experience. Such information will be shared to enable informed choice 

by field instructors, protect clients, protect students and facilitate the learning process. Agency field 

instructors are also expected to share relevant information with the Field Education Office. The student 

may be required to sign a release of information form for some types of information. 

 

Field Instructors Orientation and Training 

 
The program provides training and orientation for new and returning Field Instructors online. The 

content of this orientation includes: 

 
1. Program policies and procedures. 

2. The development and use of the Goals and Learning Plan 

3. Student evaluations as tools to guide students to address professional values, 

ethics, competencies, and practice behaviors. 

4. Development of effective field setting orientations for students that include supervision, 

safety, confidentiality, cultural competency, and the mission and purpose of field 
education 
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Continuing dialog with field education setting and field instructors 

 
he program facilitates a continuing dialog with field education settings and Field Instructors: 

 
1. The Director of Field Education makes one site visit with each Field Instructors/field 

setting and student over the course of each semester. 

2. Contacts are made to review the student’s performance, Goal and Learning plan, and 

discuss any challenges to the student’s successful completion. 

3. The Field Advisory Board (FAB) meets up to two times per year to facilitate a dialog 

between the office of field education and Field Instructors /field agencies. Topics 

involve field policies, procedures, issues and suggestions relevant to the program. 
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When the student practicum is outside of travel range, we communicate with the Field Instructors via 

phone calls, email, and zoom All Field Instructors have the email address and cell phone number of the  

Director of Field Education and are encouraged to contact our office with any questions or concerns. 

Site Selection 
 

Policy statement on Selecting Field settings: Field settings for students are chosen with the following 

criteria: 
 

1. The overall learning experience provided for the student includes a commitment to 

service compatible with the values, ethics, and practices of the social work profession. 

2. The student will be in a practice setting that enhances his/her understanding of 

practice within the social work domain. 

3. The field setting will provide a real “learning” or “educational” experience for the 

student rather than a work or observation experience. 

4. The student will be provided with the opportunity to gain practice experience with 

either individuals, families, groups, organizations, institutions, or communities. 

5. The student will be provided with the opportunity to gain a breadth of practice experiences 

with persons from such diverse groups including but not limited to groups distinguished by 

race, ethnicity, class, culture, gender, sexual 

6. The field setting will provide a real “learning” or “educational” experience for the 

student rather than a work or observation experience orientation, religion, mental and 

physical ability, age, and national origin. 

7. The field setting shall adhere to a policy of non-discrimination, based on race, 

ethnicity, class, culture, gender, sexual orientation, religion, mental and physical 

ability, age, and national origin. 

8. The field setting will provide appropriate supervision for all BSW student activities 

including the screening and selection of assignments geared to a beginning level student 

and regular ongoing feedback. Supervisors must hold a BSW or MSW from a CSWE 

accredited school and have two years of experience. 

 

Process for placing and monitoring students 

 

After being formally accepted into the social work program during their 3 rd year in the program. The student 

begins the field semester process no later than the semester before their practicum is expected to begin:  

 

1. The student schedules an appointment and meets with the Director of Field Education 

to discuss expectations of the field placement and the process involved. 

2. The student reviews list of available approved placements. 

3. The student schedules interviews with Field Instructors at potential sites. Discusses 

mutual job expectations and student learning objectives. 

4. Decision by student and Field Instructor to proceed with placement. Notify Director of Field 

Education prior to semester start and provide assigned field instructor contact 

information. Director of Field Education will confirm that the site meets all required 

criteria. The student completes background check and other required field setting 

paperwork. 

5. Begin placement no later than the first week of semester. Draft Goals and 

Learning Agreement, field setting orientation, work schedule, and supervision 

meeting time. 
6. Complete Goals and Learning agreement by week 3. 
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7. The student attends practicum class bi-weekly and completes related assignments. 
8. The student submits monthly time logs that are signed off on by their supervisor and submitted to 

the Director of Field by the 10th of the following month. Students are encouraged to keep track of 
their own hours.  The Director of Field Education keeps an official tally of each students hours, as 
they are submitted. 

9. The Field Instructor and/or Task Supervisor complete mid-term and final evaluations of the student 

10. The student arranges field-setting visit for Field Instructor and Director of Field Education 
to meet on site (or zoom meeting if necessary due to distance or scheduling conflict) 

within first month of practicum. 

Maintaining field liaison contacts with field education settings 

 

Field liaisons make a visit with students and Field Instructors to monitor and assess the field experience. 

Additionally field liaisons are responsible for assessing the learning environment provided for the 

students within the field setting, and how it supports student achievement of competency-based learning 

requirements. 

 

Evaluating student learning 

 

When Field Instructors work with the students to establish the Goals and Learning Plan at the beginning 

of the practicum, it prepares both the instructor and the student to focus on practice areas and skill  

building that will be evaluated at midterm and the end of the semester. All involved are clear on what 

will be covered and what is expected of the student. The Goals and Learning Plan acts as an agreement  

between the Field Instructor and the student as to what will be required of the student and how they will 

be evaluated. Both the Goals and Learning Plan and the BSW Evaluation are centered on the 9 Core 

Competencies put forth by CSWE. 

1. The Director of Field Education, meets with each Field Instructor and or Task Supervisor for 

training at the beginning of the semester.  This training includes explanation and training on the 

Goal and Learning Plan, Evaluations used to monitor student performance, and overall training on 

the placement of a student.  It also gives Field Instructors & Task Supervisor time to ask questions 

and build rapport with the Director of Field Education. 

2. The Director of Field Education visits sites and meets with students and their Field 

Instructor at the mid point of the semester to discuss the Goals and Learning Plan and answer 

any questions the student or Field Instructor may have. 

 

3. Throughout the semester, practicum students meet bi-weekly with the Director of Field 

and other students in practicum, complete related assignments included the Goal and 

Learning Plan.  As well as, complete bi-weekly meeting notes reflecting on their practicum 

assignments.  Students also complete readings and discussion related to vicarious trauma. 
 

4. Field Instructors, Task Supervisors, and Students evaluate their progress on formal 

evaluations at the mid-point and at the end of practicum.  Field Instructors and students are 

encouraged to have open dialogue and normalize feedback as part of growth and the learning 

experience.  Field Instructors recommend a grade for their student as part of these evaluations.  

The evaluations are based on the 9 CSWE competencies (see Evaluations).   

 

Although we attempt to place students in field settings that interest the students, we also encourage 

students to do at least one of the field experiences at a site that presents opportunities in an area outside  

of their interest in order to expose the student to varying practicum experiences that will challenge them 

and build social work skills. 
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Field setting effectiveness 

 

The Director of Field Education has the responsibility for ongoing evaluation of the field site and Field 

Instructor with whom students are working in a given semester. 

 
The Director of Field Education monitors the quality of the field setting by: 

 
a. Utilizing interaction with the field setting/Field Instructors through email, phone 

calls, and zoom sessions. 

b. Visiting agencies on-site (when feasible) 

c. Training of Field Instructors to use the evaluation instrument to clarify how 

well program competencies have been mastered and students have acquired 

learning. 

d. Field Instructor evaluation of the student’s learning and performance. 

e. Student evaluation of the practicum setting through the site evaluation at the end of their 
practicum.  As well as regular contact and discussion with the student in bi-weekly  

practicum class. 

 

Supervision and Evaluation Guidelines 

 

The field education program is directed by standards of excellence in the selection of our Field 

Instructors. 

 

Supervisor Requirements – All Field Instructors must hold a BSW or MSW, preferably with a LCSW 

in good standing for clinical practice placements. The following guidelines are designed to assist  

students and Field Instructors in maximizing the practicum experience. The way these functions are  

carried out will differ from setting to setting. Students are primarily in need of transferable social work  

skills usable in a variety of service systems. 

 

1. Orientation and Introductions - Formal or informal orientations should include an introduction to: 
a) Setting – physical facilities, parking, schedule, personnel, dress code, etc. 

 
b) Policies and procedures – documentation, service delivery, reimbursement, communications, 

etc. 

 
c) Field setting and community resources 

 
d) Introductions to staff, volunteers, professionals and support staff. While orientation usually takes 

place most intensively during the first one or two weeks of placement, some types of orientation 
can be spread out over the semester, such as sessions on the nature of specific presenting 
problems, background on pertinent client issues and other programs with which the student is not 
intimately involved. 

 
1. Regularly scheduled, private supervisory conferences for one hour per week – Individual 

supervision sessions should be carried out as regularly scheduled sessions. Some flexibility to 

change the time is, at times, necessary; however, it is helpful to have a prearranged time to which 

the student and field instructor can be held accountable. 

 

• Supervision available as needed – Frequent, unprompted supervision during the initial 
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phases of the field placement is especially critical to the success of field education for 

practicum students. If the Field Instructor is not personally available; someone else can be 

designated to answer questions that should be answered immediately. Task supervisors 

may fill this role as well. 

 
• Clear supervision and work expectations – Students, Field Instructors and agencies benefit 

from clear supervision and work expectations. While some Field Instructors expect 

students to prepare for and bring an agenda to the supervision session, others prefer to 

structure the time for the student. The expectations for the quality of work vary widely 

among field instructors as well. Practicum students will benefit from clear expectations 

communicated at the beginning of their practicum and then restated if expectations 

change. The use of the Goals and Learning Plan is beneficial early in the interviewing 

process. 

 
• Immersion into work as early as possible in the placement - The student should move from 

reading about the field setting and observing others to practicing social work as quickly as 

possible. For example, assigning a piece of a larger assignment that can be completed along 

with another staff member is a helpful beginning experience for the student. 

 
• Exposure to relevant and varied learning experiences – The learning objectives for a student’s 

practicum are clarified in the Goals and Learning Plan. However, all students benefit from 
both breadth and depth of learning experiences. Students should be engaged in work 

activities in agreement with professional social work and should not be involved in work 

unrelated to the practicum learning objectives. For example, students should not be 
primarily filing or engaged in other clerical duties that are unrelated to their learning 

objectives. 

 
• Documentation - The student should be responsible for some recording in official site records 

and utilize computers, when possible. The content, style and frequency will vary with each 

setting. Students benefit from this exposure, as documentation is required in virtually all 

areas of social work practice. 

 
• Feedback –Evaluation feedback to the student should report positive attributes along with 

areas in which further growth may be needed. Students will benefit from prompt, balanced 

comments as well as continuous verbal and written feedback throughout the practicum. 

Field Instructors are encouraged to use a variety of strategies for evaluation, which may 

include direct observation, written materials, process recording, audio/video recording, and 

third-party reports. 

 
• Coordination and evaluation - The student and Field Instructor should be involved in the 

Goals and Learning Plan and the BSW Practicum Evaluation processes from the beginning of 

the relationship between the student and Field Instructor. The student and Field Instructor 

should save and keep a copy of the Goals and Learning Plan and BSW Practicum Evaluation 

for their records. The student should also receive a copy of any other written performance 

evaluations that may be completed by the field setting. 
 

 

• Relevant reading – Time may be allotted during field practicum for reading materials relevant 

to work in the field setting (individual case issues, group or community issues, legislative or 

legal issues relating to clients, etc.) The Field Instructor may need to direct the student to 

specific sources of materials, such as journal articles, reporting law, or literature in the 
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field setting. 

 
• Community events – Students are encouraged to attend workshops and special events in the 

community related to field practicum as a part of their field education experience. This 

should be negotiated between the student and the field setting and may be included as 

practicum hours. 

 
Dealing with problem behavior or performance issues of the student – When and if behavior and/or 

performance problems interfere with practicum activities/duties, Field Instructors are advised to take 

the following steps: 

 

 Gather and document relevant information. 

2. Present this information to the student as soon as possible. Provide the student 

with suggestions that may improve the student’s professional performance. 

 

3. Allow the student enough time to make attempts to correct the problem or situation. 

Provide candid, sincere, and balanced feedback to the student regarding the progress being 

made to change and improve. 

 

 Document the persistence of problems and indicate in writing to the student that the continuation 
of the behavior or performance problem is still a concern. 

 

5. Document the consequences that could or will result if the correction is not made. 

6. Contact the Director of Field Education and send a copy of the documentation as 

well. Students and Field Instructors are encouraged to keep communications open and ongoing 

with the Director of Field Education throughout the practicum. 

 

Typically, the Director of Field Education will not initiate a discussion with the Field Instructor about a 

problem until the student has first discussed the issue with the Field Instructor and feels the problem is  

still unresolved. 

 

In the event that a Field Instructor cannot continue/complete the supervision and the field setting is 

unable to provide a qualified supervisor, the following solutions are available (listed in priority order): 

 

1. A qualified and approved social work supervisor who is either on the board of the field 

setting, connected with the field setting in some other way, or in practice somewhere else in 

the community may volunteer the time necessary for supervision. 

 

2. Supervision by a qualified and approved supervisor from Greenville University staff. 

 
3. Supervision by a qualified and approved faculty member of the School of Social work from 

Greenville University, with a task instructor from within the agency. 

 

The appointed Field Instructor will work with a task instructor who is onsite and can oversee 

the day-to- day work of the student. The Field Instructors and task instructor work closely together 

in the matter of assignments, field setting policy and other matters that would impact the student’s 

achievement of the course objectives. The appointed Field Instructors will continue to meet with 

the student for weekly supervision and refer to the Goal and Learning Plan that was established 

and approved at the beginning of the Practicum. 
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Other Policies 

 
Greenville University has stated policies related to Academic Integrity, Academic Probation and 

Dismissal, and Grievance and Appeal procedures. For details, please contact the appropriate field 

education administrator. 

 

The Social Work Program information regarding appeal procedures for the Social Work Program are 

found in the Social Work Student Handbook.
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Resources 
 

 

The Social Work Program offers resources to field instructors in a wide variety of areas. If you should 

need a resource not listed, please contact the social work field education office. 

 

Documentation of Field Instruction 

 

Upon request, a letter can be issued from the Field Education Office certifying services rendered and attests to 

the field instruction provided to the student at the end of the semester that may be used for continuing education 

requirements for social work licensure. 

 

Practicum Forms 

 

Necessary practicum forms for students and field instructors are available online at the GU social work 

website: 

 

Social Work Code of Ethics 

 

 

The National Association for Social Workers (NASW) Code of Ethics is available from the NASW 

website located at: http://www.naswdc.org/ 

 

Social Work Educational Policy and Accreditation Standards 

 

 

The Council of Social Work Education’s (CSWE) Educational Policy and Accreditation Standards for 

undergraduate social work programs are available from their web site at: http://www.cswe.org/ 

d instructor for a specific time period. Additionally, field instructors may receive a certificate that 

http://www.naswdc.org/
http://www.cswe.org/
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APPENDICES 
 

You will find the forms needed for your field practicum below. Please be sure to check and see when you 

will need to fill out each as you journey through your field education experience and hand in on the due 

date for your class. 

A. Goals and Learning Plan – To be utilized during the initial interview and subsequent meetings 

between the student and field instructor to work out the ways in which the instructor will 

assign work and teach practice skills and the student will take responsibility for learning, seeking 

out the help of the field instructor, and use productive guidance throughout the field practice 

experience 

B. BSW Evaluations (Field Instructor, Student, and Site) 

C. Affiliation Agreement Form – To be completed by practicum site and Greenville University to 

establish  practicum  site  agreement  to  provide   field   education   to   social   work students 

D. Field Education Instructor Information – Form to be completed by the field instructor 

establishing the competency of the instructor to plan and implement field instruction for social 

work practicum students 

E. Practicum Time Log-This form is used to track the students hours.  It must be submitted each 

month on the 10th of the following month for the previous months hour 

F. Social Work Appeal Procedure 

G. Receipt of Field Manual-This form is to be completed by the practicum student upon receiving and 
reading the manual.  This form states that the student has read the manual and agrees to follow all 
policies and procedures in regard to the field program
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APPENDIX A 

 Greenville University 

Bachelor of Social Work Learning Plan for Field Placement 
Updated Jan. 2022 

Competencies align with the Council on Social Work Education (CSWE) Educational Policy and Accreditation 
Standards (EPAS) 2015 

Some practice behaviors were adapted from: Grand Valley State University School of Social Work BSW 
Learning Contract  
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Steps to completing the BSW Student Learning Contract  

1. Meet with your Field Supervisor (and Task Coordinator as necessary) to review all of the 
various learning experiences and activities that you will have during your internship. 
Consider your own individual learning needs. What do you hope to 
learn/experience/achieve during your internship? Additionally, review the nine 
competencies and associated behaviors along with the examples listed in this document for 
further ideas of potential learning tasks and activities. Make a list of the proposed learning 
activities you will participate in during the semester. Be sure to start the description of each 
learning task or activity with an action verb, such as facilitate, observe, attend, etc.  

2. From your list, begin to determine where each learning activity best fits within the 
learning contract. Which competency does the identified activity best reflect? Type the 
activity into the learning contract to use as a rough draft.  

3. After determining the learning activities for each competency, consider the evaluation 
method. How will your Field Supervisor know that you’ve completed the learning activity? 
Generally, the method could be a review of any written document (i.e. case notes), direct 
observation, feedback from other staff, or discussion in supervision. Also, consider the time 
frame for when you plan to complete the learning activity. The time frame could be ongoing 
or a specific date.  

4. Allow your Field Liaison to review your rough draft and make suggestions as necessary. 
Once all parties (Student, Field Supervisor, Task Coordinator, and Field Liaison) have 
reviewed the learning contract and any necessary changes/additions have been made, all 
parties should sign the learning contract. *Please note that the learning contract is fluid, 
meaning learning activities can be changed or modified throughout the semester as long as 
the student communicates the changes with their Field Supervisor and the Field Supervisor 
agrees with the changes.  

Tips for completing the BSW Student Learning Contract  

1. Competencies align with the Council on Social Work Education (CSWE) Educational 
Policy and Accreditation Standards (EPAS) 2015 

2. Behaviors that students are expected to cover in field, correspond to these guidelines. 
3. This is a fillable document, text in read are suggestions that can be used, but ideally 

selected tasks and activities will be modified or added to ensure best fit for your 
agency/field experience. 

4. Choose 1-2 tasks for each competency 
5. This is a fluid document, activities will change as practicum experiences change, 

consider it a guideline for what you want to learn/experience while you are in your 
practicum. 

6. Use action verbs to describe the learning activity such as:  
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a. Conduct, Participate, Attend, Collect, Compile, Utilize, Present, Assess, Observe 
Analyze, Facilitate, Interview, Organize, Identify, Document, Perform, Engage 
Interact, Research, Develop, Understand, Assist, Demonstrate, Prepare, Review 
Evaluate, Practice  

7. Consider how your Field Supervisor will evaluate your progress. Possible evaluation 
methods include:  

a. Discuss task/activity with Field Supervisor during weekly supervision  
b. Review of written document (daily logs, case notes, progress notes, treatment  
c. plans, summaries, emails)  
d. Direct observation  
e. Feedback received from others  
f. Conference certificate   

 

 

**Students need to create a revised learning contract for each semester in 
practicum. 

• Use what you have already, and revise 

• Focus on areas where you didn’t complete tasks you wanted to 
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Learning Plan Spring 2022 – EPAS Driven 2015 

 

Competency 1: Demonstrate Ethical and Professional Behavior Social workers understand the value base of 

the profession and its ethical standards, as well as relevant laws and regulations that may impact practice at 

the micro, mezzo, and macro levels. Social workers understand frameworks of ethical decision-‐making and how to 

apply principles of critical thinking to those frameworks in practice, research, and policy arenas. Social workers 

recognize personal values and the distinction between personal and professional values. They also understand 

how their personal experiences and affective reactions influence their professional judgment and behavior. 

Social workers understand the profession’s history, its mission, and the roles and responsibilities of the 

profession. Social Workers also understand the role of other professions when engaged in inter-‐professional 

teams. Social workers recognize the importance of life-‐long learning and are committed to continually updating 

their skills to ensure they are relevant and effective. Social workers also understand emerging forms of 

technology and the ethical use of technology in social work practice. Social workers: 

Behaviors Selected Tasks & Activities Methods of Evaluation 

• Make ethical decisions by 

applying the standards of 

the NASW Code of Ethics, 

relevant laws and 

regulations, models for 

ethical decision-‐making, 

ethical conduct of 

research, and additional 

codes of ethics as 

appropriate to context; 

 

• use reflection and self-‐

regulation to manage 

personal values and 

maintain professionalism 

in practice situations; 

 

• demonstrate 

professional demeanor 

in behavior; 

appearance; and oral, 

written, and electronic 

communication; 

 

• use technology ethically 

and appropriately to 

facilitate practice 

outcomes; and use 

supervision and 

consultation to guide 

professional judgment 

and behavior. 

• Consult the Code of Ethics, 
Agency polices, and 
state/local policies 

• Consider personal values 
alongside agency values, 
code of ethics, and other 
relevant policies. 

• Discuss ethical dilemmas 
that arise withing 
supervision and discuss how 
they can be handled. 

• Create or use a self-care 
plan and engage and the 
activities as needed. 

• Discuss with your supervisor 
how you are caring for 
yourself 

• Follow agencies policies and 
dress code 

• Follow agency polices on 
electronic communication 

• Arrive on time and 
communicate schedule 
changes with your 
supervisor 

• Conduct yourself 
professionally with other 
professionals 

• Use the agencies record 
systems confidentially 

• Discuss boundaries with 
supervisor 

• Follow Agency polices in 
regard to technology 

• Use electronic record 
management systems within 
the bounds of 

• Discuss in Supervision 

• Reflection Journal 

• Review of Documentation 

• Discuss in Supervision 

• Review Notes and/or 
provide certificate from 
professional development or 
training. 
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confidentiality. 

• Submit any electronic 
documentation timely 

• Meet regularly for 
supervision to discuss cases, 
strengths, and challenges. 

• Come prepare to the 
supervision meeting with 1-2 
agenda Items 

• Ask for feedback  

• Discuss professional 
development opportunities 
and training that you may be 
able to attend. 
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Competency 2: Engage Diversity and Difference in Practice Social workers understand how diversity and 

difference characterize and shape the human experience and are critical to the formation of identity. 
The dimensions of diversity are understood as the intersectionality of multiple factors including but not 

limited to age, class, color, culture, disability and ability, ethnicity, gender, gender identity and 

expression, immigration status, marital status, political ideology, race, religion/spirituality, sex, sexual 

orientation, and tribal sovereign status. Social workers understand that, as a consequence of difference, a 

person’s life experiences may include oppression, poverty, marginalization, and alienation as well as 

privilege, power, and acclaim. Social workers also understand the forms and mechanisms of oppression 

and discrimination and recognize the extent to which a culture’s structures and values, including social, 
economic, political, and cultural exclusions, may oppress, marginalize, alienate, or create privilege and 
power. Social workers: 

Behaviors Selected Task & Activities Methods of Evaluation 

• Apply and communicate 

understanding of the 

importance of diversity 

and difference in 

shaping life experiences 

in practice at the micro, 

mezzo, and macro 

levels; 

• present themselves as 

learners and engage 

clients and constituencies 

as experts of their own 

experiences;  

• apply self-‐awareness and 

self-‐‐ regulation to manage 

the influence of personal 

biases and values in 

working with diverse 

clients and 

constituencies. 

• Engage in efforts to increase 
understanding of diversity in 
the agency 

• Discuss diversity in practice 
within supervision 

• As much as possible work 
with clients who may have a 
different cultural, 
socioeconomic, or life 
experience than the student 

• Participate in events that 
celebrate diversity in the 
agency 

• Attend a training on diversity 
and discuss how ideas might 
be applied in the agency with 
supervisor 

• Reflect possible biases in 
supervision 

• Discuss in Supervision 

• Reflection Journal 

• Review notes in supervision 
from the training 

• Present a written document 
of policy change related to 
diversity and discuss with 
supervisor or other agency 
professional 
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Competency 3: Advance Human Rights and Social, Economic, and Environmental Justice Social workers 

understand that every person regardless of position in society has fundamental human rights such as 

freedom, safety, privacy, an adequate standard of living, health care, and education. Social workers 

understand the global interconnections of oppression and human rights violations and are 

knowledgeable about theories of human need and social justice and strategies to promote social and 

economic justice and human rights. Social workers understand strategies designed to eliminate 

oppressive structural barriers to ensure that social goods, rights, and responsibilities are distributed 

equitably, and that civil, political, environmental, economic, social, and cultural human rights are 

protected. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Apply their 

understanding of social, 

economic, and 

environmental justice to 

advocate for human 

rights at the individual 

and system levels;  

• engage in practices that 
advance social, economic, 
and environmental justice 

• Find a current article about a 
current situation that affects 
the clients that the agency 
(micro, mezzo, macro) works 
with and discuss in 
supervision. 

• Identify barriers that clients 
face when  

• accessing services and 
develop strategies to  

• lessen the barriers  

• Identify strengths and gaps 
within the existing  

• service delivery system and 
develop plans that meet the 
needs of clients, groups, or 
community  

• Assist in writing a grant to 
advance opportunities for 
clients  

 

• Review written response with 
field supervisor 

• Discus in supervision 

• Review grant proposal with 
supervisor or other 
professional in the agency 
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Competency 4: Engage In Practice-‐informed Research and Research-‐informed Practice Social workers 

understand quantitative and qualitative research methods and their respective roles in advancing a science 

of social work and in evaluating their practice. Social workers know the principles of logic, scientific 

inquiry, and culturally informed and ethical approaches to building knowledge. Social workers 

understand that evidence that informs practice derives from multi-‐disciplinary sources and multiple ways 

of knowing. They also understand the processes for translating research findings into effective 

practice. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Use practice 

experience and 

theory to inform 

scientific inquiry 

and research; 

• apply critical thinking to 
engage in analysis of 
quantitative and 
qualitative research 
methods and research 
findings; 

• use and translate 
research evidence to 
inform and improve 
practice, policy, and 
service delivery. 

• Student will identify with 
supervisor areas of 
improvement with agency 

• Create, distribute, compile, 
and analyze a client 
satisfaction survey  

• Use practice experience and 
theory to contribute to 
program evaluation  

• Compile client demographics 
to inform evaluation findings  

• Complete documents needed 
for grant-funded program 
report  

• Learn the purpose and 
contribute to the agency 
audit process  

• Develop a literature review 
with recommendations to 
inform practice interventions 
or organizational changes  

• Research effective 
engagement interventions 
with a particular 
population/group  

• Identify strengths and gaps 
within the existing  

• service delivery system and 
develop plans that meet the 
needs of clients, groups, or 
community  

• Assist in writing a grant to 
advance opportunities for 
clients  

• Attend a meeting where 
policy action is discussed  

 

• Complete a needs assessment 
and review in supervision 

• Discuss in supervision 

• Discuss with appropriate 
agency personnel 

• Discuss in supervision 

• Discuss with appropriate 
agency personnel 
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Competency 5: Engage in Policy Practice Social workers understand that human rights and social justice, 

as well as social welfare and services, are mediated by policy and its implementation at the federal, state, 

and local levels. Social workers understand the history and current structures of social policies and 

services, the role of policy in service delivery, and the role of practice in policy development. Social 

workers understand their role in policy development and implementation within their practice settings at 

the micro, mezzo, and macro levels and they actively engage in policy practice to effect change within 

those settings. Social workers recognize and understand the historical, social, cultural, economic, 

organizational, environmental, and global influences that affect social policy. They are also 

knowledgeable about policy formulation, analysis, implementation, and evaluation. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Identify social policy at 

the local, state, and federal 

level that impacts well-‐

being, service delivery, 

and access to social 

services; 

• assess how social 

welfare and economic 

policies impact the 

delivery of and access 

to social services; 

• apply critical thinking to 

analyze, formulate, and 

advocate for policies that 

advance human rights 

and social, economic, and 

environmental justice. 

• Attend a meeting where 
policy action is discussed 

• Meet with individuals in the 
Agency (CEO/Upper 
Management) Discuss how 
they advance policy at a local, 
state, national level 

• Learn how a particular policy 
that affects practice has 
evolved over time  

• Review the agency’s policies 
and procedures handbook 
and consider intended and 
unintended consequences for 
clients  

• Become knowledgeable about 
pertinent legislation and its 
effects on agency clients or 
client system  

• Understand which policies are 
local vs. state. vs. federal  

• Participate in efforts (task 
force, agency collaborative, 
letter to government) to fill 
gaps in service and remove 
barriers to service  

• Advocate for client needs 
through conducting a training 
or proposing organizational 
policy changes  

• Discuss in supervisions 

• Review agency policy in 
supervision 

• Outline of new policy or 
training 

• Report from agency CEO to 
supervisor 
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Competency 6: Engage with Individuals, Families, Groups, Organizations, and Communities Social workers 

understand that engagement is an ongoing component of the dynamic and interactive process of social 

work practice with, and on behalf of, diverse individuals, families, groups, organizations, and 

communities. Social workers value the importance of human relationships. Social workers understand 

theories of human behavior and the social environment, and critically evaluate and apply this knowledge 

to facilitate engagement with clients and constituencies, including individuals, families, groups, 

organizations, and communities. Social workers understand strategies to engage diverse clients and 

constituencies to advance practice effectiveness. Social workers value principles of relationship-‐building 

and inter-‐professional collaboration to facilitate engagement with clients, constituencies, and other 

professionals as appropriate. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Apply knowledge of 

human behavior and the 

social environment, 

person-‐in-‐‐ environment, 

and other 

multidisciplinary 

theoretical frameworks  

• engage with clients and 

constituencies; 

• use empathy, reflection, 

and interpersonal skills 

to effectively engage 

diverse clients and 

constituencies. 

• Attend home visits to 
increase understanding of 
client’s social systems  

• Identify environmental 
factors that may affect client 
functioning  

• Identify ecological factors 
that may affect client 
functioning  

• Determine various 
approaches to engagement 
with clients and 
constituencies based on 
agency context and 
understanding of human 
behavior and the social 
environment  

• During supervision identify 
areas of comfort and 
discomfort in client 
engagement  

• Demonstrate active listening 
skills during meetings and in 
interactions with colleagues 
and clients  

• Seek feedback from 
supervisor and colleagues 
about ways to build rapport 
and trust in interpersonal 
interactions  

• Research a particular 
culture’s norms for 
communication and 
engagement  

 

• Discussion in supervision 

• Journal reflection 

• Observed by supervisor 

• Review of documentation 
 



 
37 

 

 

 

 

Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities Social workers 

understand that assessment is an ongoing component of the dynamic and interactive process of social 

work practice with, and on behalf of, diverse individuals, families, groups, organizations, and 

communities. Social workers understand theories of human behavior and the social environment, and 

critically evaluate and apply this knowledge in the assessment of diverse clients and constituencies, 

including individuals, families, groups, organizations, and communities. Social workers understand 

methods of assessment with diverse clients and constituencies to advance practice effectiveness. Social 

workers recognize the implications of the larger practice context in the assessment process and value the 

importance of inter-‐professional collaboration in this process. Social workers understand how their 

personal experiences and affective reactions may affect their assessment and decision-‐making. Social 

workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Collect and organize 

data, and apply critical 

thinking to interpret 

information from 

clients and 

constituencies; 

• apply knowledge of 

human behavior and the 

social environment, 

person-‐in-‐‐ environment, 

and other 

multidisciplinary 

theoretical frameworks in 

the analysis of assessment 

data from clients and 

constituencies; 

• develop mutually agreed-‐

on intervention goals and 

objectives based on the 

critical assessment of 

strengths, needs, and 

challenges within clients 

and constituencies; and 

• select appropriate 

intervention strategies 

based on the 

assessment, research 

knowledge, and values 

and preferences of 

clients and 

constituencies. 

• Conduct professional 
interviews with clients, 
groups, and/or communities 
to build collaborative 
relationships  

• Attend inter-professional 
meetings and reflect learning 
in supervision  

• Observe or facilitate client 
intake appointments  

• Create genogram or ecomap 
for client or constituencies  

• Develop person-centered 
plans with client  

• Participate in goal-setting 
with client or client  

• system  

• Conduct needs assessment or 
community  

• assessment of client or client 
system  

• Research evidenced-based 
interventions  

• Discuss with supervisor 
multiple intervention  

• approaches  

• Develop a comprehensive 
intervention plan related to 
an assigned case  

 

• Discuss in supervision 

• Review documentation 

• Report from other 
professionals to supervisor 

• Review Genogram 

• Review needs assessment 

• Observation from supervisor 
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Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities Social 
workers understand that intervention is an ongoing component of the dynamic and interactive process 
of social work practice with, and on behalf of, diverse individuals, families, groups, organizations, and 
communities. Social workers are knowledgeable about evidence-‐informed interventions to achieve the 
goals of clients and constituencies, including individuals, families, groups, organizations, and 
communities. Social workers understand theories of human behavior and the social environment, and 
critically evaluate and apply this knowledge to effectively intervene with clients and constituencies. 
Social workers understand methods of identifying, analyzing, and implementing evidence-‐informed 
interventions to achieve client and constituency goals. Social workers value the importance of 
interprofessional teamwork and communication in interventions, recognizing that beneficial outcomes 
may require interdisciplinary, interprofessional, and inter-‐organizational collaboration. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 
• Critically choose and 

implement 

interventions to 

achieve practice goals 

and enhance capacities 

of Clients and 

constituencies; 

• Apply knowledge of 

human behavior and 

the social environment, 

person-‐‐in-‐‐ 

environment, and 

other multidisciplinary 

theoretical frameworks 

in interventions with 

clients and 

constituencies; 

• use inter-‐‐professional 

collaboration as 

appropriate to achieve 

beneficial practice 

outcomes; 

• negotiate, mediate, 

and advocate with and 

on behalf of diverse 

clients and 

constituencies; and 

• facilitate effective 

transitions and endings 

that advance mutually 

agreed-‐‐on goals. 

• Make referrals on behalf 
of clients  

• Prepare for and facilitate 
groups  

• Participate in inter-
agency collaborative to  

• analyze community needs  

• Visit a referral agency to 
gain better  

• understanding of their 
services  

• Develop coordinated 
approaches for advocacy  

• Explain the termination 
or transitional process to 
a client or client system  

• Assist in gaining 
community support for a  

• program, policy, or 
population group  

• Choose appropriate 
interventions in 
consultation with clients, 
professional knowledge-
base, supervisor, and 
inter- professional 
colleagues  

 

• Discuss in supervision 

• Observation by 
supervisor 

• Reflection journal 

• Review referral list in 
supervison 
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Signature of Field Instructor                                                 Date 

 

Signature of Practicum Student                                           Date 

Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities 

Social workers understand that evaluation is an ongoing component of the dynamic and interactive 

process of social work practice with, and on behalf of, diverse individuals, families, groups, organizations 

and communities. Social workers recognize the importance of evaluating processes and outcomes to 

advance practice, policy, and service delivery effectiveness. Social workers understand theories of human 

behavior and the social environment, and critically evaluate and apply this knowledge in evaluating 

outcomes. Social workers understand qualitative and quantitative methods for evaluating 

outcomes and practice effectiveness. Social workers: 

Behaviors Selected Tasks and Activities Methods of Evaluation 

• Select and use appropriate 

methods for evaluation 

of outcomes; 

• apply knowledge of 

human behavior and the 

social environment, 

person-‐in-‐‐ environment, 

and other 

multidisciplinary 

theoretical frameworks in 

the evaluation of 

outcomes;  

• critically analyze, 

monitor, and evaluate 

intervention and 

program processes and 

outcomes 

• apply evaluation findings 

to improve practice 

effectiveness at the micro, 

mezzo, and macrolevels. 

• Assess client goals and 
progress regularly and 
redevelop goals as needed  

• Discuss with supervisor how 
to determine outcomes; what 
aspects are important to 
include  

• Identify possible barriers or 
limitations for client 
outcomes through using 
professional knowledge and 
consultation  

• Follow up with clients after 
60/90 days and use feedback 
to improve practice  

• Discuss with client and 
supervisor ways to maximize 
supportive services for goal 
attainment  

• Write a summary report of 
the analyzed results  

• Identify themes of evaluation 
findings  

• Report findings/outcomes at 
a staff meeting and provide 
suggestions for improvement  

 

• Discuss in supervision 

• Other staff report back to 
supervisor 

• Observation by supervisor 
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APPENDIX B 
Link: https://forms.gle/zmamUVWjDduZHe3s7 

Greenville University School of Social Work Practicum 

Evaluation 

Mid Term/Final Evaluation for Field Instructors & Task Supervisors  
Best practice is for you to review the questions and have a transparent conversation with your student.  
Students also have to self-assess on each competencies, ideally you would discuss their answers as well.    

Task Supervisors and Field Instructors should discuss together and ideally meet with their student 
together and provide ONE evaluation.  The email provided below will get a copy of the evaluation, Field 
Instructors can then forward the results to the task supervisor. 

 

* Required 

1. Email * 

 

2. Mid-term or Final Evaluation * 

Check all that apply. 

Mid-Term 

Final 

3. Date * 

 

Example: January 7, 2019 

4. Student Name * 

 

5. Student Email Address * 
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6. Field Instructor * 

 

7. Field Instructor Email Address * 

 

8. Task Supervisor (if Applicable) 

 

9. Task Supervisor Email (if Applicable) 

 

10. Agency/Placement Site * 

 

11. Start Date of Practicum * 

 

Example: January 7, 2019 

12. Anticipated End Date/Actual End Date of Practicum * 

 

Example: January 7, 2019 

13. Current Hours * 
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Please refer to your learning plan and evaluate your student on each of the 9 CSWE competencies.  

Remember that the rating should reflect your students progress at  

 Competencies this point in the practicum.  Also remember, they are a student or a new socialworker and should be evaluated 

as such.  If the student has not completed a task or    

 Evaluation behavior related to competency yet, choose N/A.  After each competency you will  
be able to explain your rating (specific examples are helpful) 

14. Competency 1: Demonstrate Ethical and Professional Behavior * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

15. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 
16. Competency 2: Engage Diversity and Difference in Practice * 
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Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

17. Please share any relevant information to explain your rating, use specific examples 

when available. 

 

 

 

 

 
18. Competency 3: Advance Human Rights and Social, Economic, and Environmental 

Justice * Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 
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 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

19. Please share any relevant information to explain your rating, use specific examples 

when available. 

 

 

 

 

 
20. Competency 4: Engage In Practice-informed Research and Research-informed 

Practice * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 
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 N/A 

21. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
22. Competency 5: Engage in Policy Practice * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 
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23. Please share any relevant information to explain your rating, use specific examples 

when available. 

 

 

 

 

 
24. Competency 6: Engage with Individuals, Families, Groups, Organizations, 

andCommunities * Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

25. Please share any relevant information to explain your rating, use specific examples when 

available. 
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26. Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

27. Please share any relevant information to explain your rating, use specific examples when 

available. 
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28. Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities 

* 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

29. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
30. Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and 

Communities * Mark only one oval. 

0-Demonstrates no competency in this area 
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1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates the 
ability to apply skills in complex situations, consistent growth and change, demonstrates the ability 
to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

31. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
32. What are the strengths of your student? * 

 

 

 

 

 

Please use this section to provide additional feedback and recommend a   
grade for your student   
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33. Where have you seen the most growth in your student? * 

 

 

 

 

 

34. What are areas of growth & challenge for your student? * 

 

 

 

 

 

35. What is the plan to address areas of growth & challenge for your student? * 
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36. If this is your mid-term evaluation, what additional areas would you like your student to 

explore before the end of practicum? 

 

 

 

 

 

37. If this is your final evaluation, what recommendations do you have for your student as they 

enter the field or continue their education? 

 

 

 

 

 

38. Please recommend a grade for you student * 

Mark only one oval. 



 52 

A B 

C 

D 

F 

39. Please explain your reasoning for the grade recommended * 

 

 

 

 

 

40. Please feel free to add any additional comments, feedback, or questions for the Director of 

Field Education 

 

 

 

 

 

41. By Checking this box I affirm that I have completed this form as the named Field Instructor for 

the named student above * 

Check all that apply. 

 Check Here 
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This content is neither created nor endorsed by Google. 

 Forms 

 

 

 

 

 

 

 

 
 

Link: https://forms.gle/5J6EWcZDAqW9gdTa8  

Greenville University School of Social Work Practicum 

Evaluation-Student Self Evaluation 

Mid Term/Final Evaluation for Student Self Evaluation 

 

* Required 

1. Email * 

 

2. Mid-term or Final Evaluation * 

Check all that apply. 

Mid-Term 

Final 

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
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3. Date * 

 

Example: January 7, 2019 

4. Student Name * 

 

5. Student Email Address * 

 

6. Field Instructor * 

 
7. Field Instructor Email Address * 

 

8. Agency/Placement Site * 

 

9. Start Date of Practicum * 

 

Example: January 7, 2019 

10. Anticipated End Date/Actual End Date of Practicum * 
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Example: January 7, 2019 

11. Current Hours * 

Please refer to your learning plan and evaluate yourself on each of the 9 CSWE competencies.  

Remember that the rating should reflect your  progress at this point in the practicum.  Also 

remember, you are a student or a new social worker and  

 Competencies should be evaluated as such. Nobody is expecting you to score a 4 on everything!  If  

 Evaluation you have not completed a task or behavior related to competency yet, choose N/A.After each competency you will 

be able to explain your rating (specific examples     

are helpful) 

12. Competency 1: Demonstrate Ethical and Professional Behavior * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

13. Please share any relevant information to explain your rating, use specific examples when 

available. 
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14. Competency 2: Engage Diversity and Difference in Practice * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

15. Please share any relevant information to explain your rating, use specific examples 

when available. 
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16. Competency 3: Advance Human Rights and Social, Economic, and 

EnvironmentalJustice * Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

17. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
18. Competency 4: Engage In Practice-informed Research and Research-informed 

Practice * 

Mark only one oval. 

0-Demonstrates no competency in this area 
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1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth or 
change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

19. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
20. Competency 5: Engage in Policy Practice * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 
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 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

21. Please share any relevant information to explain your rating, use specific examples 

when available. 

 

 

 

 

 
22. Competency 6: Engage with Individuals, Families, Groups, Organizations, and 

Communities * Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 
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23. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
24. Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities * 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

25. Please share any relevant information to explain your rating, use specific examples when 

available. 
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26. Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities 

* 

Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

27. Please share any relevant information to explain your rating, use specific examples when 

available. 
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28. Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and 

Communities * Mark only one oval. 

0-Demonstrates no competency in this area 

1-Demonstrates minimal competency, little knowledge or skill, limited evidence of growth 
or change, rarely demonstrates progress on tasks and behaviors, and takes little initiative for 
learning. 

 2-Developing competence with assistance, with some coaching or prompting demonstrates 
some skill, marginal competency working towards improvement, beginning level of skill 
development, needs continued practice and assistance, progress on tasks and behaviors is 
inconsistent, inconsistently takes initiative for learning. 

 3-Emerging competency, demonstrates the ability to independently apply skills in simple 
situations, moderate competency, demonstrating ongoing progress, adequate performance just 
needs more practice, takes initiative for learning. 

 4-Demonstrates the competency to begin independent social work practice, demonstrates 
the ability to apply skills in complex situations, consistent growth and change, demonstrates the 
ability to complete assigned tasks and activities, takes full responsibility for learning 

 N/A 

29. Please share any relevant information to explain your rating, use specific examples when 

available. 

 

 

 

 

 
30. What are the strengths as a social worker? * 

 

 

 
Please use this section to provide additional feedback and reflection 
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31. What are you most proud of that you have accomplished this far in your practicum 

(consider a specific event or situation you had to handle) * 

 

 

 

 

 

32. Where is an area, you feel like you still need to grow in or a challenge for you? * 

 

 

 

 

 

33. How do you think you address this area of growth? * 
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34. If this is your mid-term evaluation, what additional areas would you like to explore in your 

practicum (are there programs, meetings, client populations that you would like to work with 

that you haven't yet) 

 

 

 

 

 

35. If this is your final evaluation, what's one piece of advice you would give to students entering 

practicum next semester? 

 

 

 

 

 

36. Please feel free to add any additional comments, feedback, or questions for the Director of 

Field Education 
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37. By Checking this box I affirm that I have completed this form as the named student above. * 

Check all that apply. 

 Check Here 
This content is neither created nor endorsed by Google. 

 Forms 

 
 

14/14  

 

 

 
Link: https://forms.gle/kP9R7Hbae6oNaRJn8 

 

Greenville University School of Social Work Student Site 

Evaluation 

Congratulations on completing your practicum!  This Evaluation is extremely helpful to our program 
in determining  where we place students in the future.  Your feedback is taken VERY seriously, 
please answer the questions below thoughtfully.   Direct comments will not be shared with your 
site, this for program internal use only.  General areas of concern may be communicated before 
placing another student if needed. 

 
* Required 

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
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1. Email * 

 

2. Name of your Field Instructor * 

 

3. Name of your Task Supervisor (if you do not have a Task Supervisor please put N/A) * 

 

4. Name and location of your practicum site (Example Greenville University, Greenville, 

IL) * 

Site

 

5. How long was your practicum? * 

Mark only one oval. 

1 Semester 

2 Semesters 

6. If you completed 1 semester practicum, would have liked to complete a 2 semester practicum why or 

why not? (If you completed a 2 semester practicum put N/A and answer the question below) * 

 

 

 

These questions pertain to the overall experience of your practicum site.  Consider your   
field instructor, task instructor, and any other staff you may have interacted with during   
your practicum. 
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7. If you completed 2 semester practicum, would have liked to complete a 1 semester practicum why or 

why not? (If you completed a 1 semester practicum enter N/A) * 

 

 

 

 

 

8. I received orientation to my agency at the beginning of my practicum. * 

Mark only one oval. 

Yes 

No 

I'm not sure 

Other: 

9. If you answered "Other" above please describe your answer otherwise type N/A * 

 

10. Please list an activities that your site provided as orientation. (Examples might include: A staff 

handbook, training, tour of the agency, introduced you to other staff at the agency). * 
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11. Staff at my site made me feel welcome, like part of the team or agency. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree Other: 

 

12. If you answered "Other" above please describe your answer otherwise type N/A * 

 
13. The feedback I received at my site was helpful in building my skills as a social worker. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree Other: 
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14. If you answered "Other" please explain, otherwise type N/A * 

 

 

 

 

 

15. I was able to observe social work skills of staff at my site. * 

Mark only one oval. 

Strongly disagree 

Disagree Neutral 

Agree 

Strongly agree 

Other: 

 
16. I was able to engage in practice at my practicum site. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree Other: 
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17. Please briefly list specific activities that allowed you to engage in social work practice. (Examples might 

include: observations of sessions, completing assessments, running a group, participating in staff 

meetings, conducting supervised visits). * 

 

 

 

 

 

18. While at this practicum site I was able to complete several goals on my Goal and Learning Plan. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree 

Other: 

 
19. Please provide any additional feedback about your answer to this question. * 
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20. This practicum site gave me opportunities to use, develop, and become more confident in my social 

work skills. * Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree Other: 

 

21. Please provide any additional feedback to this question. * 

 

 

 

 

Field

 

22. My Field Instructor provided me with weekly supervision. * 

Mark only one oval. 

 

 

 

 

Use this section to give feedback about your Field Instructor and/or  Task Supervisor.    
Remember that you are required to meet weekly for supervision with your Field Instructor   
( BSW or MSW), pay attention to who the question is asking you to evaluate.  Some of you   
do not have a Task Supervisor, so in that case you will be rating your Field Instructor only. 
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Yes 

No 

Sometimes 

Other 

Strongly disagree 

23. On a scale of 1 to 5 would rate the quality of supervision I received from my Field 

Instructor as * 

Mark only one oval. 

 1 2 3 4 5 

 

24. Please explain your rating of supervision. * 

 

 

 

 

 
25. My Field Instructor or Task Supervisor assisted me in developing my learning plan as well as any other 

assignments. * Mark only one oval. 

Not at all helpful Extremely Helpful 
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Strongly disagree 

Disagree Neutral 

Agree 

Strongly agree Other: 

 

26. Please provide any further feedback to your answer on this question. * 

 

 

 

 

 

27. The evaluation I received was fair and accurate. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree 

Other: 

 
28. Please provide any additional feedback about your answer to this question. * 
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29. I received quality field instruction and task supervision (when applicable) at my practicum site. * 

Mark only one oval. 

Strongly disagree 

Disagree 

Neutral 

Agree 

Strongly agree Other: 

 

30. Please provide any additional feedback to this question. * 

 

 

 

 

 
31. What I wish I could change about this practicum site is: * 

 

 

These questions allow you to elaborate on different aspects of your practicum site,   
please be as specific and share as much information as possible, as this helps us   
determine if or how to place a practicum student in the future.  You are contributing   
valuable feedback to help our program prepare students to be the next generation of   
excellent Social Workers! 



 
75 

 

 

 

 

 

32. The best thing about this practicum site is: * 

 

 

 

 

 

33. Would you recommend this practicum site to another student why or why not? * 

 

 

 

 

 

34. What population did you work with at your practicum site? * 
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35. Where you offered a job at your practicum site upon completion of your practicum? (regardless of if 

you accepted or not) * Mark only one oval. 

Yes 

No 

36. Please provide any additional feedback about your practicum site that might be helpful to other 

students or the Director of Field. * 

 

 

 

 

 

 

This content is neither created nor endorsed by Google. 

 Forms

https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms


 
77 

 

APPENDIX C 
 

AFFILIATION AGREEMENT 
 

THIS AGREEMENT (the “Agreement”) is made and entered into on this day of 
  , 2017, by and between Greenville University, located at 315 E. College Ave., 
Greenville, IL 62246 and , located 
at 
  (“Field Site”). 

 
 

WHEREAS, Greenville University offers undergraduate and graduate programs in the 
field of Social Work (the “Programs”) and seeks to partner with field sites for the educational 
field experience for the students enrolled in any one of the following Programs (the 
“Students”). 

 

WHEREAS, field experience shall include the Field Site’s student education program 
conducted at the Field Site (“Field Experience Program”)’ 

 

WHEREAS, the field site is willing to make available its educational and professional 
resources to such Students; and 

 

WHEREAS, Greenville University and the Field Site mutually desire to contribute to the 
education and professional growth of the Greenville University Student. 

 

NOW, THEREFORE, in consideration of the mutual promises and covenants hereinafter 
set forth it is understood and agreed upon by the parties hereto, as follows: 

 

I. TERMS AND TERMINATION 
 

This agreement shall commence on and shall continue for a period 
of one (1) year (the “Initial Term”). Upon expiration of the Initial Term of this Agreement, this 
Agreement and the Term shall renew for successive one (1)-year periods (each a “Renewal 
Term”). Notwithstanding the foregoing, either party may terminate this Agreement for any 
reason or no reason, upon thirty (30) calendar days’ prior written notice to the other party. In 
the event of termination before any participating Student(s) has completed the then-current 
term, such Student(s) shall be permitted to complete the then-current term subject to the 
applicable terms of this Agreement, which shall survive until the date of such completion. 

 

II. GREENVILLE UNIVERSITY RESPONSIBILITIES 
 

A. Greenville University shall be responsible for the assignment of Students to 
the Field Site. Greenville University agrees to refer to the Field Site only those Students who 
have completed the required prerequisite course of study as determined by Greenville 
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University. 
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B. Greenville University shall provide a Field Education Coordinator (the “Field 
Education Coordinator”) who will act as a liaison between Greenville University and the Field 
Site. The Field Education Coordinator will be responsible to maintaining communication with 
the Field Site including, but not limited to: 

(1) Confirming any contact information for Student to the Field Site 
Program Coordinator, as defined below, prior to the Student assignment; and 

 

(2) Supplying the Field Site with information regarding the Student’s 
current level of academic preparation as may be required by the Field Site. 

 

C. Greenville University shall provide a Greenville University Instructor who will serve 
as the academic course instructor and clinical field experience instructor for the educational 
experience. The Instructor will have responsibilities including, but not limited to: 

 

(1) Communication with the Preceptor relating to the Student’s 
clinical educational experience at the field site; 

 

(2) Evaluating student academic and clinic work relating to the 
clinical educational experience at the field site. 

 

D. Greenville University shall provide the Field Site with information regarding the 
particular requirements relating to Field Experience Programs including hours and 
supervision requirements. 

 

E. Greenville University maintains professional liability insurance with a single limit of 
no less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars 
($3,000,000) annual aggregate and general liability insurance with a single limit of no less than 
One Million Dollars ($1,000,000) per occurrence and Two Million Dollars ($2,000,000) annual 
aggregate with umbrella liability coverage in amounts no less than One Million Dollars 
($1,000,000). Such insurance policies shall provide additional coverage to Greenville 
Universities students. Greenville University shall provide the Field Site with proof of coverage 
upon request. 

 

III. FIELD SITE RESPONSIBLITIES 
 

A. When available, the Field Site shall assign a staff member to serve as coordinator 
for the Field Experience Program at the Field Site (the “Field Site Program Coordinator”). The 
Field Site Program Coordinator shall be responsible for: 

 

(1) Planning and coordinating the educational arrangements between the 
Field Site, the Student and Greenville University; 

 

(2) Serving as a liaison between the Field Site and Greenville University; and 
 

(3) Developing and administering an orientation program for Student 
which will familiarize the Student with the Field Site and all applicable policies and 
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procedures. 
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B. The Field Site shall assign a qualified staff member having the appropriate and 
required credentials to serve as the clinical preceptor (the “Preceptor”) for each Student. The 
Field Site shall provide planned and regularly scheduled opportunities for educational 
supervision and consultation by the Preceptor. The Program requires supervision specifically 
by the Preceptor and may not be delegated. Preceptors are responsible for providing, as 
applicable to the Program, role modeling, direct patient supervision, professional interactions, 
and sharing expertise and experience. Preceptors are expected to voice concerns when 
student behaviors are in question or patient safety is of issue. The Preceptor shall work with 
the Instructor to review and evaluate the Students in the field experience program. 

 

C. The Field Site shall provide learning experiences for the Student that are 
planned, organized and administered by qualified staff in accordance with mutually agreed 
upon educational objectives and guidelines. 

 

D. Field Site shall provide Student with an orientation familiarizing student with all 
applicable State and Federal laws and regulations that pertain to practice at the Field Site., 
including those pertaining to Standards for Privacy of Individually Identifiable Health 
Information (the “Privacy Rule”) issued under the federal Health Insurance Portability and 
Accountability Act of 1996 (“HIPAA”), which govern the use and/or disclosure of individually 
identifiable health information. 

 

E. Field Site shall assure that the Student practices within the guidelines of any 
applicable professional ethics codes. Field Site shall provide recourses to Student for exploring 
and resolving any ethical conflicts that may arise during field training. 

 

F. The Preceptor shall complete, with the Instructor and Student, all written 
evaluations of the Student’s performance according to the timeline established by Greenville 
University. Evaluations will be submitted to the Field Education Coordinator. 

 

G. The Field Site reserves the right to dismiss at any time any Student whose health 
condition, conduct or performance is a detriment to the Student’s ability to successfully 
complete the Field Experience Program at the Field Site or jeopardizes the health, safety or well-
being of any patients, clients or employees of the Field Site. The Field Site Program Coordinator 
or assigned Preceptor shall promptly notify the Field Education Coordinator of any problem or 
difficulty arising with a Student and a discussion shall be held either by telephone or in person 
to determine the appropriate course of action. The Field Site will, however, have final 
responsibility and authority to dismiss any Student from the Field Experience Program. 

 

H. If available, the Field Site agrees to provide emergency health care services for 
the Student for illnesses or injury on the same basis as that which is provided to Field Site 
employees. With the exception of emergency care, the Students are responsible for 
providing their own medical needs. 
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I. The Field Site shall ensure adequate workspace for the Student and shall permit the 
use of instructional resources such as the library, procedure manuals, and client records as 
required by the Field Experience Program. 

 

J. The Field Site maintains general and professional liability insurance (or comparable 
coverage under a program of self-insurance) for itself and its employees with a single limit of 
no less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars 
($3,000,000) annual aggregate. The Field Site shall provide Greenville University 
with proof of coverage upon request. 

 

To the extent that the Field Site is an entity governed by and/or operated through any state 
or federal agency or is provided liability coverage through statutory or tort law, then 
forgoing paragraph shall not apply and the Field Site shall provide a separate statement of 
coverage and attach it as an Exhibit A to this Agreement. 

 

IV. STUDENT RESPONSIBILITIES 
 

A. The Student shall provide their own transportation to and from the Field as well 
as any meals or lodging required during the clinical experience. 

 

B. The Student shall agree to abide by the rules, regulations, policies and procedures 
of the Field Site as provided to Student by Field Site during their orientation at the Field Site and 
shall abide by the requirements of the applicable nurse practice act. 

 

C. The Student shall agree to comply with the Standards for Privacy of Individually 
Identifiable Health Information (the “Privacy Rule”) issued under the federal Health Insurance 
Portability and Accountability Act of 1996 (“HIPAA”), which governs the use and/or disclosure 
of individually identifiable health information. 

 

D. Student shall arrange for and provide to Field Site any required information 
including, but not limited to, criminal background checks, health information, verification of 
certification and/or licensure, insurance information and information relating to participation 
in federally funded insurance programs. 

 

E. Student shall be instructed that they are required to purchase and maintain a 
policy of health insurance, as well as a policy of professional liability insurance with a single 
limit of no less than One Million Dollars ($1,000.000) per occurrence and Three Million Dollars 
($3,000,000) annual aggregate. Student shall provide the Field Site with proof of coverage 
upon request. 

 

V. MUTUAL RESPONSIBILITIES 
 

A. FERPA. For purposes of this Agreement, pursuant to the Family Educational 
Rights and Privacy Act of 1974 (FERPA), the parties acknowledge and agree that the Field Site 
has an educational interest in the educational records of the Student participating in the 
Program 
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and to the extent that access to Student’s records are required by the Field Site in order to 
carry out the Field Experience Program. 

 

B. HIPAA. The parties agree that: 
 

(1) The Field Site is a covered entity for purposes of the Health Insurance 
Portability and Accountability Act of 1996 (HIPAA) and any regulations and official guidance 
promulgated thereunder (collectively, “HIPAA”), as amended by the Health Information 
Technology for Economic and Clinical Health Act (“HITECH”) (together referred to as the 
“HIPAA Privacy Regulations”). 

 

(2) to the extent that Student are participating in the Field Experience 
Program: 

 

(a) Students shall be considered part of the Field Site’s workforce for 
HIPAA compliance purposes in accordance with 45 CFR § 160.103, but shall not be construed to 
be employees of the Field Site. 

 

(b) Students shall receive training by the Field Site on, and subject 
to compliance with, all of Field Site’s privacy policies adopted pursuant to the Regulations; and 

 

(c) Student shall not disclose any Protected Health Information, as 
that term is defined by 45 CFR § 164.105, to which a Student has access through Program 
participation that has not first been de-identified as provided in 45 CFR §164.541(a); 

 

(3) Greenville University will never access or request to access any 
Protected Health Information held or collected by or on behalf of the Field Site that has not 
first been de- identified as provided in 45 CFR §164.514(a); and 

 

(4) No service are being provided to the Field Site by Greenville University 
pursuant to this Agreement and there this Agreement does not create a “business associate” 
relationship as that term defined in 45 CFR §160.103. 

 

C. The Field Site and Greenville University will promote a coordinated effort by 
evaluating the Program annually, planning for its continuous improvement, making such 
changes as are deemed advisable and discussing problems as they arise concerning this 
affiliation. 

 

D. These parties agree that the Student participates in the Field Experience 
Program are at all times acting as independent contractors and that Students are not and will 
not be considered employees of the Field Site or any of its subsidiaries of affiliates by virtue of 
a Student’s participation in the Field Experience Program and shall not as a result of Student’s 
participation in the Field Experience Program, be entitled to compensation, remuneration or 
benefits of any kind. 

 

E. The Field Site and Greenville University agrees that Student will have equal 
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access to their respective programs and facilities without regard for race, color, sex, age, 
religion 
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or creed, marital status, disability national or ethnic origin, socioeconomic status, veteran 
status, sexual orientation or other legally protected status. 

 

F. The terms and conditions of this Agreement may be amended by 
written instrument executed by both parties. 

 

G. This Agreement is nonexclusive. The Field Site and Greenville University 
reserve the right to enter into similar agreements with other institutions. 

 

H. This Agreement shall be governed by the laws of the State of Illinois. 
 

I. Any notice required hereunder shall be sent by certified or registered mail, 
return receipt requested and shall be deemed given upon deposit thereof in the U. S. mail 
(postage prepaid). 

 

J. Each party agrees to indemnify and hold harmless the other from all loss 
or liability resulting from the acts or omissions of the respective party and/or its 
employees or agents arising out of the performance or the terms and conditions of this 
Agreement. 

 

K. This Agreement sets forth the entire understanding of the parties hereto and 
supersedes any and all prior agreements, arrangements and understandings, oral or 
written, of any nature whatsoever, between the parties with respect to the subject matter 
hereof. 

 

IN WITNESS WHEREOF, the parties hereto have duly executed this Agreement, effective 
the date first above written: 

 
 

Greenville University 
315 E. College Ave. 
Greenville, IL 62246 

 

 

Signature Signature 
 

Name:  Name:   
 

Title:  Title:     
 

Date:  Date:     



 86 

APPENDIX D 
 

Field Instructor Information Form 

Thank you for being willing to host a Greenville University BSW practicum student!  Please fill out the 

information below and the director of field will contact you to schedule the required 1 hour training 

for all Field Instructors.  

 
* Required 

1. Email * 
 

2. Name * 
 

3. Site or Agency Name * 
 

4. Address * 
 

5. Work Phone * 
 

6. Cell Phone * 
 

7.Do you have a BSW or MSW degree? * 

Mark only one oval. 

BSW 

MSW 

Neither (Task Supervisors only) 
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8.If you are Licensed please provide your License Number 
 

9. How many years have you been practicing social work (post degree 
completion) * 

 

10.Please briefly describe your areas of expertise. * 
 

 

 

 

 

11. If you are licensed, is your license in good standing? 

Mark only one oval. 

Yes 

No 

12. If you answered no to the above question please explain. 
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13.Do you currently have any liability suits against you? * 

Mark only one oval. 

Yes 

No 

14. If you answered yes to the above question, please explain below. 

 

 

 

 

All Field Instructors and task supervisors must complete training with the director of  

field, please choose the time slot that works best with your schedule.    All training will Training

 be via zoom, you will receive an email confirmation with a zoom link once the Director of Scheduling Field 

has reviewed your information.  Thank you again for agreeing to host a student! 

15. * 

 

 

Other: 

Check all that apply. 

Tuesday Feb. 15th 9am-10am 

Thursday Feb. 17th 2:30-3:30pm 

Tuesday Feb. 22nd 9am-10am 

Thursday Feb. 24th 9am-10am 

Thursday Feb. 24th 10:30-11:30am 

Thursday Feb. 24th 2:30-3:30pm 
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APPENDIX E 

 

Instructions for Field Education Log        

            
This form is to track your hours monthly.  You may need to utilize additional tracking to make sure 
you know when you arrived and when you leave your agency each to to track your hours.  You 
will need to have your Field Instructor Initial each month and turn into the Field Director on the 
10th of the following month VIA D2L.  
You should also have at least 1 hour of supervision each week, make sure to document that on 
the form.  If you enter the hours digitally, it will do the calculations for you.  You must print and 
scan after getting your instructors initials.   If you attend the practicum class for the entire time 
and submit your meeting notes you also can document an additional 1 hour every other week. It 
is your job to record this.  Put the date of the class and put 1 hour in the supervision column.   
Entries in Red are suggestions, and should be deleted and replaced.  Use an additional form if 
there are not enough spaces. 
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Field Education Log

Student________________________________________________________Month_______________  Agency______________________

Field Instructor (FI)______________________________________

# Hours # Hours # Hours

23-Aug 6.00 1.00 7.00

24-Aug 6.00 0.00 6.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00 FI Initials

0.00

12.00 1.00 13.00

† A minimum of one hour of supervision per week must be provided by the primary MSW supervisor.  

Date Daily Hours TotalSupervision†
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APPENDIX F 
 

 
 

Social Work Appeals Procedure 

 

 

 

 
Students who wish to file an appeal must follow the steps as described below: 

 

1. Meet with the faculty member/instructor/advisor and attempt to resolve the 
problem(s). 

 

2. Appeal, in writing to the Social Work Program Director and/or Director of Field 

Education. 

3. Appeal, in writing to the Chair  of the Social Work/Criminal Justice Departiment 

within 5 working days following notification of the Social Work Program Director’s 

decision. The Chair will render a decision within 5 working days of receipt of written 

appeal. * 

 

*All responses will be delivered in writing, emailed to the student and placed in the 

student’s file located in the social work offices. All appeals should be typed and state clearly 

why the student is appealing and the evidence that should be considered during the appeal 

process. 

Appeals may be submitted as follows: 

 
 

E-mail appeals to: helo.oidjarv@greenville.edu or nicki.schoonover@greenville.edu 
 

 

Program Director or Field Education Director

mailto:helo.oidjarv@greenville.edu
mailto:nicki.schoonover@greenville.edu
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APPENDIX G 

 

Attestation & Receipt of Field Manual 

 

 

 

I________________________________, BSW Practicum student at Greenville University 

attest that I have  

(Print Name)  

read this manual and agree to follow all the policies and procedures described.  

 

 

 

 

 

 

Signature of Student_________________________________________________Date:  

 

 

Signature of Director of Field Education _________________________________Date: 

 

 

 

 

 

 

 

Scan and email to the Director of Field Education 

Nicki.schoonover@greenville.edu  
 
 

mailto:Nicki.schoonover@greenville.edu
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